
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Dates of Series 
arliest Latest 

O f f i c e  o f  U t i l i t i e s ,  Room 201' 
At1 arita, Georgia 30334 

__ ~ - - 
Working Title Person to Contact 

5. Records Series Titie (followed by title used in office; if different) 

Highway P r o j e c t  Rai 1 road & U t i  1 i ty Agreement F i  1 e 
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. .  
~iieisarranged: Numerical ly by p r o j e c t  number and i s  maintained i n  the  p r o j e c t  f i l e s  f o r  

- the.sake o f  u n i t y .  
.. How often are records referred to which are: . .  5. Monthly Reference Rate 

.: One to six months old 

I tvieftty-five months and older 
3. Annual Rate of Accumulation of Records ' 
. Lettersize drawers 
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If v e i a t t a c h m x  

rthe_recnrdsxies.multhmwintout? __ 
1. Retention Requirements The following requires the series to be kept: .’ a. State Law years. d. Audit period years. 

e. Administrative need P E W 3 1 a .  
f. Federal retention instructions 8- years. 

b. Statute of limitation years. 
c. Federal law years. 

1: 

Attach copy or excert of laws or regulations. Explain administrative need. 

To p r o t e c t  t he  r i g h t s  o f  t he  s t a t e  o f  Georgia i n  d isputes w i t h  r a i  
companies . roads and u t i  i t y  

2. Approved Disposition I n s t r z o n , g e n c y  recommends that the file series be cut off at the end of each: 
0 Calendar Year; 0 Fiscal Year; d Other -1 e t iOn  of prn- then, 

dl Hold in the current files area month($) year(s); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 

0 Other fSpecify) 

year(s); then 
year (s); then 

Transfer to State Archives for permanent retention. 

These instructions apply to a l l  prior and future accumulations of the series. 

9 Date Records Management Officer fS~natUrel Date 

8806& J 
?ecommendationr in para- 
lraph 12 are approved. 
‘If disapproved, attach lener 
~f explanation.) 

74-37/-# 
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__.-- - -__ 
1. ApwI(caI1en 11.1~ ImoWn.  *s armnte initmetiom IZ- 

2 A m a w  AvpIkaUon No 
-I- ---- I_- 

and fnrwnrd to Drparlmml of Arrhlren md Hlslttw: Attenllon: 

-.-- ~- 

Division of bdministration ck Heimerich 

-- 
8. Earliest & Latest Dates of Series 

1973 t o  Date Highway Project Railroad 6 U t i l i t y  Agreement F i l e  
.---_I-- l--__ll__ 

10. What is the function of the office in which this record series is  createdThe Division of Highways is responsible 
for the planning, location, design, construction and maintenance of a l l  m d s  and bridges financc 
b y  Federal-Aid, State-hid O r  Authority funds, Only those county roads and c i t y  streets financed 
en t i re ly  through local  funding are d&igned, constructed aria maintained without the supervision 
o r  par t ic ipat ion of the Division. The 
hre-Construction Section, which determines pro jec t  locat ion through a e r i a l  photography and map- 
ping, designs the bridges and roads involved, and obtains the right-of-way necessary; the Con- 
s t ruc t ion  Section, which conducts the  tests of s d i l  and materials involved, oversees constructio 
and assures qua l i ty  contr01, and supervises the  seven District Offices throughout the state; the 
Operations Section, which issues  pennits and enforces regulations governing overweight and over- 
s i z e  vehicles, designs improvements i n  vehicular and pedestrian t r a f f i c  controls,  e f f ec t s  the 
relocation of u t i l i t z e s  ex is t ing  on' p ro jec t  jefght-of-way'si administers State-Aid, and. maintains 
the qual i ty  of highways; the  Federal Liason Section, which works t o  obtain Federal fupds and , 
expedite compliance with Federal Highway Administration requirements on Federal-Aid projects ;  
and the  Tollroads Section, which coordinates, administers and supervises the' development, financ 
- -  ing im&ementation and o$&ion of ex is t ing  and proposed tol l roads.  
11. This file contains the following documents (include form numbers and titles, if a n i  and file amngehnt): 

The Division-of-Highways is divided i n t o  f i v e  sections: 

r iu h n e n f . *  ov 
Documents r e l a t i n g  t o  &is- i s s i  & agreements between r a i l r o a d s n u t i l i t i e s ,  and the -% L A L  
Department of Transportation, S-E&c%of Georgia. 

Included are: 
estimate of costs ;  3) U t i l i t y  easements; 4) Equipment rate sheet;  5) Plansfor what is 
involved i n  u t i l i t y  and prof i le ;  6) Let te r  of authorization; 7) Agreements; and 8) Main- 
temance agreements with other states. 

This f i l e  i s  arranged numerically by pro jec t  number and is maintained i n  the pro jec t  f i l e s  
for  the sake of unity. 

1) Authorization letter fo r  u t i l i t y  adjustments; 2) U t i l i t y  agreements and 

No. al Dnwmrs 

15 -- 

ANNUAL RATE av ~ccvyvunm 

... . . . .  .,,.: 
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15. Is the information Cnritd:iiif,fl;i'il.fhis series ever suniin&ed or published? Attach Copy of so.nmsry or publication.. I ] I XI 1 
.: 
:. 

[XI I 1 ' 

- . -  
16. 'Does the scries contain classified infnmiatioii requiring , .. . securfiy'haiidling? 

17. Does the series irritiale, amend& lerniiiiak agency policies and procedure;:' ~~ . 
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18. Could the function be p&fohed'  if.the*fi'les #ere lost or destroyed? 

19. Is the series (or major portion of i t )  regularly ,iiictofilrned? If yes, why? 
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23. Wiii there h 6 a  riri~f fol ' t iex!  record!. %I, ,I!, years froni now? I f  ye5, what? . TO protect the  rights^ 
L '.of. the- State of Georgia ~. under agreements which have been executed. - 
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.~~ .. 24. REQUIREMENTS. ~ The'following~requires ~. the files to .. be.kept ~. . pe&n&tly.~& . .. . .  , , .~~ ~ . 
. .  .~ .. . .~ - . . ~  .. . . ~ . ~  ~. 

. . . . ~ ~  -~ .,. ~. . - ,  . .  , - . .~  .. . .  - 
: a:.[ ~3 STATE I ;] STAfUl E OF C. [. - j  AUDIT d. [ : :] FEbERAL - -e:~'[ x] ADMINISTRATIVE 1.. [ J HISTORICAL ' ' 

' 

VAL$ . . ~ :: 
~~ . PE-RlOD ~. ~. LAW ~ .. ~~. DECISION .~ ~. LlMlTATlO~N . . ~ .  ~- . ~ <, LAW c: - 

,. . 
- (Cite ~ Law, Statute, ;or other reason for  the^ retantion. requirement) 

, . . .  ~. . .  
. .  

. .  . .  . .  . -~ . ~. . - 
c .. . .~ .. .~ . .  - .  

. .  . - : i . .~ . .  
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~~ . .  
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. 
. r -  . To protect the of the state of . .  -&orgia .in dispu.tes..with rai~lroads and u t i l i t y  ~... / ,  

is  . dgency ~~. <;cokmends -that . .  the hie series be cut  off rf the end of each - .  .i 
. . .: .- .~ .~~ - . . . ,. - 
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2s.~ AGENCY .RECOMMENDATIONS: 
. .  ~. .. . .  

.. . .  . .  ~. 

. .  -[x~I . @her. ~ ~ . .  bornpiition iif~~&ject . ~ .. i~. .. . . -  ~. . -. L 

-[ '~I~CALENDAR YEAR ' - [  SCAL YEAR I '. 
. .  . .. 

@XI Hold in  the current files area monthWl 1 .. tyear(s): 
[ ] Transfer to [ 1 State Records Center [ 1 Local Hoiding .. ..~~. ..... ylear(s1: 
[ ] Destroy. 
[xxl Transfer to State Archives for pernianent retention. 
1 1 Besttoy imi;iixiiiteiy After r i i t  t i f f .  I : 
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20. Does the record scries provide data as input to an EDP file? 

21. Does the record series contain. docurncnt.ilioii produced as EDP . printout? ~~ ... 

I ' I '  [XI 

[~.I  r XI 
. .  

. .~ , - .  

22. Has the Federal Government issued instructions governing retention/dispositlon of these files? D l  1 1  

(Indicate briefly rationale for recommendations abovelor wdto additional rOIIMrkS): 
This series had been included in several c 
from 7 to  20 years. These agreements shoul 
 any^ dis.p~uze.s that ~~ .... mis-e~- zn-vo*-vin.g- 

Attach Samples of the Series - -... ~i --. .. ,--. -.---I., . /  ~ -.~:..,<-.. ~ n, 

[ Approved 
___m?prr_ -s 



16. 

17. 

18. 

22. 

23. 

25. 

(Highway Project)  Railroad and U t i l i t y  Agreement F i l e  
Explanation of Yes Answers t o  Questions 14-23 

Only those individuals designated or  authorized by the Department of 
Transportation should be allowed access t o  these f i l e s .  

These agreements may obl igate  ra i l roads ,  u t i l i t i e s  or  the State of 
Georgia t o  bear the burden of any cos t  associated with or s t ipu la ted  i n  
the i n i t i a l  agreement. 

It would be very d i f f i c u l t  t o  subs tan t ia te  any agreements made unless 
the o r i g i a l  copy of the  agreement could be produced by the State of 
Georgia. 

FHWA PPM 30-9 states t h a t  federa l ly  funded pro jec ts  must be retained 
3 years a f t e r  f i n a l  payment of the pro jec t  o t  the S ta te .  

To pro tec t  the  r i g h t s  of the Depar-ne of Transportation, State of 
Georgia under agreements which have been executed. 

men+ 

NOTE: Agreements which have been executed p r i o r  t o  1973 have been 
included i n  several d i f f e r e n t  highway pro jec t  f i l e s .  
f i l e s  have been t ransferred t o  the  Records Center for  r e t e n t i o n  
periods varying from 7 t o  20 years. As  these pro jec t  f i l e s  become 
e l i g i b l e  for  destruct ion under previously approved Records Disposit ion 
Standards, they w i l l  be held €or review and screening. 
port ion of the f i l e s  w i l l  be extracted,  p r i o r  t o  destruct ion,  and 
forwarded t o  the Archives €or permanent re tent ion.  

These pro jec t  

The agreement 


